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Honoxenue
00 opranuzanuu padoThl € 3JTEKTPOHHBIM KYPHAJIOM
1. O0mue moJ10KeHUs

1.1. Hacrosimee mosioxeHue 00 opraHu3aiuu padoThl C JIEKTPOHHBIM
xKypHaiioM B MBOY «Qumixarorickas COLLD» (manee — [Tonoxxenue)
pa3paboTaHo B cOOTBETCTBUU ¢ DeepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-
®3 «O06 obpazoBanuu B Poccuiickoit deneparuim.
1.2. TlonoxxeHue ornpeaenseT npaBusia padoThl U eJMHbIE TPEOOBAHUS TIO
BEJICHUIO 3JIEKTPOHHOTO0 )xypHasia B MBOVY «Qmmnxaroiickas COL» (nanee —
[Ixoma).
1.3. DnexTpoHHBIM XypHaioM (nanee — K) Ha3bIBACTCS KOMILIEKC
MIPOrpaMMHO-aNMapaTHBIX CPEACTB, BKIIOUAIOIINNA 0a3bl JaHHBIX U CPEICTBA
J0cTyna u paboThl ¢ HUMU (TIpOrpaMMHO-aINapaTHy0 HHGPACTPYKTypy,
CEPBUCHI UHPOPMALIMOHHOTO B3AUMOJIECHCTBHUSA).
1.4. DnexTpoHHBIN JHEBHUK — pazaen XK, npeacrapistonuii cooon
WHINBUYJIM3UPOBAHHYIO BEIOOPKY JaHHBIX U3 DK 0 XoJ1e U pe3ybrarax
0Oy4eHHS] KOHKPETHOTO YYEHUKA.
1.5. 9K — cpencTBO HHAMBUYAIBHOTO yU€Ta PE3yJbTaTOB OCBOCHUS
oOpazoBarenbHbIX MporpamMM. OH OTHOCUTCS K Y4€OHO-TIeIarOTMIeCKOM
NOKyMEHTalMU. AKKYypaTHOE, TOYHOE U CBOEBPEMEHHOE BEICHHE €TI0
00s13aTeNBHO JTs Kaxaoro cotpyauauka [llkomnsl, B 00s3aHHOCTH KOTOPOTO
BxoauT padota ¢ XK. JlocTyn K nepCOHaNbHBIM CTPAHULIAM THEBHUKA UMEIOT
poaAUTENH (3aKOHHBIE MPEICTABUTEIN) 00yJaroerocs, 00yJaromuiics,
aaqmuuauctpanus [xonsr (mupexrop 11Ikombl, 3aMeCTUTENN TUPEKTOPA),
yUUTENs, KIACCHBIE pyKOBOAUTENN; aaMuHucTpaTop K.
1.6. ITpunuunamu padotsl ¢ XK saBisItOTCS:

e COOJIIOZIEHUE TTPaB U CBOOO]] yUaCTHUKOB 00pa30BaTeIbHBIX

OTHOILIICHU;
¢ JIOCTOBEPHOCTb U MOJHOTA HHPOpMaLnK, cofepxaiiencs B DK;
o yHH(pUKAIWS TaHHBIX, coAepKanmxcs B 90K, 1 JOKyMEHTHPOBAHHOM
uHpopmanuu Hkomsr;



e 3alllUTa JaHHBIX, coAepkammxcs B DK, OT HEMPaBOMEPHBIX U
IIPOTUBOIIPABHBIX IEUCTBHM.
1.7. Benenue 31eKTpoHHBIX (pOpM yueTa 00pa3oBaTeNbHOM JESTEIbHOCTH U
pe3ynbTaToOB 00pa3oBaTeNbHOU fAesTeabHOCTH (DK) SABISIETCS COCTaBHON
94acThIO pabOTHI 10 BEACHHUIO AIEKTPOHHOTO JoKyMeHTooOopoTa B Llkore.
1.8. DX sBnsiercsa yacTbio HHPOPMAIIMOHHOM crucTeMbl LIIKOIBI.
1.9. ®ynkunonupoBaHue u ucrnoiab3oBanue K ocyliecTBIsieTCs B
COOTBETCTBHHM C JICHCTBYIOIINM 3aKOHOAATENIbCTBOM P®D, B TOM uncie
®denepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX).
1.10. OTBeTcTBEeHHOCTD 3a PyHKIIMOHUpOBaHKHE DK 1 KOHTPOIIb 32
NPaBUWIBHOCTBIO €r0 BEAEHUS BO3JIaratoTCa Ha 3aMECTUTEIS TMPEKTOPA IO
y4e0HO-BOCIIUTATEIbHON PabOTE IMIKOJIBI
2. Haznauenue 9K
2K ucnonb3yeTcs sl pelieHus CASAYIONUX 3a/1ayu:
2.1. Co3nanue/BBOJ, CUCTEMATH3ALIMSI, UCIIOJIb30BAHUE U XPAHEHHUE TAHHBIX O
xoJie 00pa3zoBarenbHON AesTenbHoCTH B I1IKoJe, B TOM yncie 00 ycreBaeMOCTH
Y TIOCEIIAEMOCTH yYallUXCSl.
2.2. Odopmnenne nHpopManuu, XpaHsiencs B 0a3e TaHHbIX, B BUJIE
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.
2.3. O0ecnieueHue ONEePaTUBHOIO JIOCTYIA POJAUTENICH (3aKOHHBIX
npenacTaBuTelel) ooOy4daromnierocs, ooyvaromierocs, agmMuauctpauu [Ikomst
(mupexrtopa lIkombl, 3amMecTuTeNnel JUPEKTOpa), YUUTENIEH, KIIaCCHBIX
PYKOBOJUTENEN K OTMETKAM 32 BECh IIEPUO]I BEACHUS KYypHAJIA [0 BCEM
npeaMeTaMm B Jito0oe BpeMs.
2.4. ABTomMaTu3anus CO3IaHUSI OTYETHON TOKYMEHTAlUU YUUTEIEH U
aIMUHHUCTPALINH.
2.5. CBoeBpeMeHHOE MH(OPMUPOBAHKE POAUTENEH (3aKOHHBIX
MPEJCTAaBUTEINEH ) 0 BOIIPOCAM YCIIEBAEMOCTH, MHIUBUIYaJIbHBIX PE3yJIbTaTOB
U TIOCEMIAaEMOCTH X JETEH.
2.6. UudpopmupoBaHue ydammmxcs 0 Xojae o0pa3oBaTeIbHON AESTEIbHOCTH
ITOCPEACTBOM JaHHBIX B D7K.
2.7. KoHTpomas 3a peanuzanuei 00pa3oBaTebHBIX IPOTPaMM, B TOM UUCIIC
YUET:
— MPOBEJICHHBIX 3aHITHM;
— IOMAIIIHUX 331aHUi U 00beMa Harpy3kHu Ha 00y4aroluxcs;
— pe3yJIbTaTOB OCBOCHUS 00pa30BaTEILHON MPOTPAMMBI yUAITUMUCS
(ycrieBaemMocTh);
— MOCENIAEMOCTH 3aHATUN yYalIuMUCS;
— IMHAMHKHU YCIIEBAEMOCTH yUalllUXCS,
— peanu3aiuu 00pa3zoBaTEIbHONU MPOTPAMMBI.
3. IlpaBuia padorsl ¢ K
3.1. Benenne 9K 00s3aTeIbHO IS Ka)KI0TO I1€1arora, KJIacCHOTO
PYKOBOJUTEISA, a TakKe TeX paO0oTHUKOB [1IkoJibI, B UbM (DYHKIIMOHATIBHBIE
00513aHHOCTH 3TO BKJIFOUEHO.
3.2. Ilogaeprkanuie B akTyaJbHOM COCTOSIHUM MHGOpPMAaIUU, XpaHsiiencs B 6a3e
naHHbIX DX, sBisieTcs 00A3aTEILHBIM.




3.3. Vder peanm3aiuu 00pa3oBaTeNbHBIX IPOTPAMM U OCYIIIECTBICHUS
00pa3oBaTEIbHOM JAEATEIbHOCTH BEAETCS BCEMU MEIarOTMYeCKUMHU
pabotHukamu [IKoBI.

3.4. Pacnipenenenue 3aHATHI 10 TPEAMETAM U 3aKPEIUVIEHUE UX 332 YUUTEISIMU
OCYIIECTBIISICTCS. HA OCHOBAHMM Y4e€OHOTO TIJIaHa U paclpeaeeHus
[I€JTarOTMYE€CKON HArpy3KH.

3.5. Broa B DK nat npoBeieHrs 3aHATUH B COOTBETCTBUU C PACIIUCAHUEM
3aHATHH, TEM YPOKOB, 33/IaHHBIX JIOMAITHUX 3aJaHil, OTMETOK 00y4aronuxcs
U CBEJICHUI 00 OTCYTCTBUM YYAIIUXCS HA YPOKAX OCYIIECTBIISIETCS YUUTEISIMU
€KETHEBHO.

3.6. Baecenue B 9K nundopmarun 06 oTMEeTKax 00yJarommuXxcsi ¥ CBEJICHUM O
NPUCYTCTBUM/OTCYTCTBUHU YUaIIUXCS JOJDKHO MTPOU3BOIUTHCS B JI€HB
pOBeIeHUA 3aHsITusA He no3auee 17:30.

3.7. lIkona rapaHTUPYET y4auUMCs U UX POAUTEISAM (3aKOHHBIM
MPEJCTABUTENSIM) BO3MOKHOCTD OIEPATUBHO MOJy4aTh HH()OPMALIUIO O
TEKYILEW yCIIEBAEMOCTH U MOCEIAaeMOCTH yqauierocs yepes 7K.

3.8. Ilpu Benennn DK kaxapIM negarorom (y4uTeaeM) JOJKHO COOMI0aThCs
eanHOo00pa3ue 3aMoJHeHHS )KYPHAJIOB B YaCTH TEM MPOBEACHHBIX YPOKOB (B
COOTBETCTBHH C paboyell mporpaMmMoii 1Mo MpeaMeTy), BRICTABIEHHBIX OTMETOK,
MIPOMYCKOB YPOKOB U 3aMUCEN O JOMAIIIHEM 3aJIaHUH.

3.9. [Tonw3oBatensm DK 3amnperiaercs nepeiaBaTh CBOU MEPCOHAIBHbBIE
PEKBU3UTHI focTyna K DX apyrum nunam.

3.10. Corpynuukam IIkomnel 3anpemaercs nonyckars ydamuxcs [Hkomsr k
pabote ¢ D)K.

4. IlpaBwiia BelecHUA y4eTa YCIEeBAEMOCTH U MOCEIAEMOCTH YUAIINXCH
4.1. Pabota yuuTens 1o BeJACHUIO JaHHBIX TEKYIIEH YCIIeBAaEMOCTH Y4aIllerocs
OCYIIECTBIISIETCS B pazzaene «KilacCHbIN KypHaD».

4.2. Yuurenb B COOTBETCTBUHU C PACIIUCAHUEM 3aHATUNA BHOCUT B DK
CIeAYIONINE JaHHBIE: TEMY YPOKa; OTCYTCTBUE YUAIIMXCSI; OTMETKH YUaIUXCS;
JIOMallIHEE 3a/1aHHE.

4.3. Yuurenp BHOCUT B DK yUETHYIO 3aIIHCh O MPOBEIEHHOM 3aHITHU IO
dakty B 1eHb npoBeaeHus. [I[pon3BOANTE 3aMUCh YPOKOB 3apaHee
HEJIOMYyCTUMO.

4.4. Yaurenb, 3aMEHSIONUN OTCYTCTBYIOIIETO YUUTENS, HA BpeMs (J1aTy)
3aMEHbI oJTy4aeT AocTym K DK Ha CTpaHUIE OTCYTCTBYIOLIETO YUUTENS U
3aMO0JIHSIET €r0 B YCTAHOBIICHHOM MOPS/JIKE.

4.5. Y4der pe3ynbTaToB YCIIEBAEMOCTH YYAILIUXCH:

— pe3yJbTaThl Y4eOHOM JeATeTbHOCTH OIEHUBAIOTCS HA OCHOBAHUU YCTHBIX
OTBETOB (BBICTYIUICHHH ) yUAIIUXCSsl, TUCBMEHHBIX pa0d0T, TPAKTUIECKON
NEeATEeIbHOCTU YYaIIuXCs;

— OTMETKH 32 YCTHBIE U TUCbMEHHBIE OTBETHI BHICTABIISIOTCS B KOJIOHKY 32 TO
YHUCJI0, KOT/Ia MPOBOAMIACE PaboTa;

— B KJIETKaX JJIsl OTMETOK YUUTENIb UMEET MIPaBO 3aMKUChIBATh TOJBKO OJUH U3
CIEAYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OtmeTKy «1» (enunuiry)
HE BBICTABJISIIOT. JlOMyCTUMO CTaBUTh HECKOJIBLKO OTMETOK B OJIHY Tpady;

— IIPU KOHTPOJIBHBIX MEPONPUATHUSX, IPOBOJIUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM TUIAHUPOBAHUEM, 00S3aTEIILHBIM YCIIOBUEM MPOBEACHUS
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KOHTPOJIS SIBJISIETCS] BBICTABJICHUE OTMETOK BCEM yUaITUMCS, TPUCYTCTBYIOIUM
Ha ypoke (MCKITIoYas ciydan, KOT/Ia YYaIuics T0JIr0e BpeMsi OTCYTCTBOBAJ 110
YBAXUTEIHHOW MPUYNHE (HApUMeEp, 0 OOJIC3HHM ), TTOATBEPIKICHHOM
COOTBETCTBYIOIIUMH JOKYMEHTAMHU );

— OTMETKH BBICTABJISIOTCA B rpade TOTo IHS, KOTAa MPOBOAMIACH JaHHAS
pabora;

— OTMETKH 32 MMCbMEHHYIO0 pa00Ty MPOCTABIISIOTCS B CPOK HE O0JIee Tpex
pabouux JIHEeW ¢ MOMEHTA €€ HalMCaHUs y4aluMUCS;

— OTCpPOYKA BBIMOJHEHUS yUaIIUMUCA 3a/1aHus (HapuMep, 00yJdaromuiics
IpUILES Ha 3aHATUS MTOCIe TUTENbHON OoJie3Hn) puxcupyercs: B 9K
CHMBOJIOM (—); B DJICKTPOHHOM JHEBHHMKE y4alllerocs CHMBOJIOM (—), K
KOTOpPOMY HEOOXOJJMMO HammcaTh KOMMEHTapUH;

— BpeMsi, 32 KOTOPOE yYalluics JOJKEH JIMKBUIUPOBATH 3aJ0JKEHHOCTh, HE
MIPEBBINIACT OAHON yIeOHOM HEAeU P YCIOBUHU MPUCYTCTBUS YUAIIETOCS B
[IIkose, B TEUCHHE KOTOPOU PE3YIbTAThl OTICHUBAHUS OTCPOUYCHHBIX 3aJaHUN
JTIOJKHBI OBITH BBICTaBJICHBI yunTesneMm B DK.

4.6. Yuer nocemaeMoCTH y4auuxcsi:

— y4uTeNh 0053aH Ha KAXKJIOM YPOKE OTMEYATh OTCYTCTBYIOIINX YYAIIUXCS;

— TP OTCYTCTBHH YYaIIeTrocsl Ha YPOKE YUUTEIh pocTaBisieT «Hy;

— y4armiecs, IMEIONNue MEIUITTHCKYIO CIIPAaBKy 00 OCBOOOXKICHUN OT
bu3HUeCcKUX Harpy30K, IOJKHBI IPUCYTCTBOBATh HA YpOKaxX (pr3ndecKoi
KYJIbTYPBI U BBITIOHITH UHAUBUAYATIbHBIC 3aaHUS.

4.7. OdbopmiieHrE TEMBI YpOKa:

— paboTa y4uTes MO BEJICHUIO YUYeTa BRIMOJIHEHUS yUeOHBIX TPOrpaMM U
IIPOBEJICHHBIX 3aHSATUN OCYIIECTBISIETCA B pasese « TeMbl ypOKOB U 3aJJaHUs»;

— B HayaJie yueOHOT0 ToJla yYUTEIh BHOCUT TEMATHYECKOE IIJITAHUPOBAHKE 110
npeameTy B pasnen «[lnanupoBaHue ypokoB» Ha CPOK OT OAHOU y4eOHOM
4yeTBepTH 110 roAa. Eciau yuuTens UCHBITBIBAET TPYJHOCTH MPU BHECEHHUH B
KYpHaJ TEMaTHYECKOTO TUTAHUPOBAHUS, OH MOXKET 3aroIHUTh daitn Microsoft
Excel mo ycranoBiieHHO# Gopme 1 niepenath aaMHHHCTpaTOpy DK s
UMIopTupoBanus B JK;

— yuuTenb BHOCUT B D)K yueTHyI0 3amuch 0 TeMe ypoka 1o (pakTy B A€Hb
IPOBE/ICHHSI,;

— yueTHas 3anuch B J)K 10JKHA COOTBETCTBOBATH TEME MPOMAEHHOTO HA YPOKE
Marepuaa.

4.8. lomarmiHee 3agaHuE:

— yuurtens BHOCUT B DK nH(popMalinio o JToMaliHeM 3aJaH|H B IEHb
npoBeaeHus 3ausatust 1o 17:30;

— B rpade «Jlomainee 3aianue» GUKCUPYET COAEpKaHKE 3aaHMsl, CTPAHULIBI,
HOMEpa 3aJ1a4y U yIpaKHEHUN ¢ OTpaKeHUEM CrelupUKU JoMaITHeH paboThl
(IOBTOPUTS..., COCTaBUTH IJIaH, TAOIUILY, BOIIPOCHI U T. 11.);

— opopMIIsieT JOMallIHEE 3aJJaHie TBOPUECKOT0 XapakTepa, HalpuMep, celaTh
PUCYHKH, HallucaTh COUMHEHHE, B rpade «/Jomaminee 3aganue caeayommum
oOpazoM: «TBopueckoe 3a/ilaHue: BHIIOJIHUTD PUCYHOK K CKa3Ke...»;

— BHOCHT 3anuch « uanBuayansHoe 3aganue» B rpady «/lomamiHee 3aganue,
€CJIM MpeJUIaraeT yyaluMcs HHAMBHTyalIbHbIE 3a/1aHHUS;
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— HE 33JaeT JOMalIHEee 3aJaHue U BHOCUT B MoJie «/lomanHee 3agaHue) 3anuch
«He 3aganoy;
— HE 33JaeT IOMalIHEE 3aJaHUE TI0CIE KOHTPOJIbHBIX MEPONPHUSTHIA, HA
KaHUKYJIBI.
4.9. BricTaBneHHE UTOTOBBIX OTMETOK:
— YUYUTENb BBICTABJISIET OTMETKH 33 OTYETHBIN neproj ydammmcs B pazaen 9K
«["'ogoBast oTMETKAY;
— B KOHIIE OTYETHBIX IEPUOJIOB BBICTABIISIET OTMETKHU yYaIIUMCS 32 YETBEPTH,
NOJIYTOJIME, TOJ B CPOKH, ONpeieJIeHHbIE TUpeKTOpoM LIIKombl, HO HE TO3IHEE
YeM 3a J[Ba JHS 10 OKOHYaHUs Y4eOHOIO Mepuoa;
— 11 00ObEKTUBHOM aTTecTallMyi 00y4YaIoIIMXCs 32 YETBEPTh YUUTENb 00s13aH
BbICTaBUTh B DK HE MeHee Tpex OTMETOK, a JJIsl aTTECTALNH 3a [TOJTYTrOAue — HE
MEHee ISATH OTMETOK C 0053aTeNIbHBIM yU4E€TOM KayecTBa 3HAHHUM 00y4aromuxcs
10 MIUCHMEHHBIM, JTA0OPATOPHBIM U TIPAKTUIECKUM pabOTaM.

5. ®yHKUUM U AeATEJbHOCTH NoJib3oBaTeaen 7K
5.1. Ilons3oBaremsimu DK ABIAIOTCA:
— aamunucTpauus lkonst: qupextop Ko, 3aMeCTUTENN TUPEKTOPA;
— Me/1arory;
— KJIACCHBIE PYKOBOJUTEIH;
— aucneTyep o0pa3oBaTEIbHON 1€ATENbHOCTH,
— agMuHHCcTpatop IK;
— paOOTHUKU METUIIMHCKOM cIy>k0bI [1IkobI;
— CHEIUATHUCT KaapoBo# cirykObl LIIKOJIBI.
5.2. Yuamuecss U uX poaUTeNH (3aKOHHBIE MPE/ICTABUTEINN) SIBIISIOTCS
M0JIb30BATEIISIMU AJIEKTPOHHOTO JHEBHUKA.
5.3. Iupexrop LIKkoJibl yTBEpKAaeT:
— yueOHBIH IJIaH HE Mo3/AHee | anpesns NpeaniecTBYIONEero yueOHoro roja;
— MeIarorMYecKylo Harpy3Ky Ha 4eTBepTh (1osryroaue/ydeOHblil roa) He
MO3/THEE YEM 3a JIBE HeJIeJU 0 Hayana y4eOHOro nepuoa;
— pacnucaHue 3aHATUN Ha y4EOHBII Mepruo/1 He MO3JHEE YEM 32 OJIHY HEIEIII0
110 €TO Hayana;
— CIIMCOYHBIN cocTaB ydamuxcs kinaccoB [lIkoubl He mo3aHee 31 aBrycra;
— CITMCOK KJIACCHBIX PYKOBOJHUTEINIEH He no3aHee 31 aBrycra.
5.4. 3amecturens aupektopa [Ikomsl Mo yueOHO-BOCIUTATELHOM paboTe:
— OCYILIECTBIISIET HETIOCPECTBEHHOE PYKOBOACTBO CUCTEMOM pabOThI 1O
BeseHuIo JXK;
— TI0 OKOHYaHUH Y4eOHOTO rojia Mojay4yaeT y agMuHucTpaTopa konuu J2K Ha
AIIEKTPOHHOM HOCHTEINE MH(POPMAITUU — ONITUYECKOM JHMCKE IO Kilaccam;
— IIPOBEpPEHHBIE Ha pab0TOCIIOCOOHOCTH TBEPIble Konuu DK 3amedarbiBacT B
KOHBEPTHI, 3aBEPSIET MOANUCHIO, pacIM(pPOBKOM MOJANMCH U AATOM;
— OCYUIIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHUS B JKypHAJIe
pacrucaHus U y4eTOM 3aMEIICHHBIX U MPOMYIICHHBIX YPOKOB (3aHITH).
5.5. TexHu4eckue CreuainuCThI:
— CBOEBPEMEHHO MPEOCTABISIIOT AUCTIETUEPY 00pa30BATENBHOTO YUPEKICHUS
naHHble 15 3anonHeHus JXK: cxemy o0ydeHus, CIUCOK U3y4aeMbIX
JUCIUIUINH (MIPEAMETOB) JIJISl KaXKI0To Kilacca/Tpymibl, CBEJIEHUS O IEpUoax
0Oy4eHHMs M aTTECTALMH U T. 11.;



— 110 OKOHYaHUH YETBEPTEN U MOJYTOIMi COCTABISIOT OTYETHI IO paboTe
yuurenei ¢ 9K;

— 110 OKOHYaHUH Y4€OHOTO rojia KOHTPOJIMPYIOT pacrneyaTky AaHHbX DK ¢
pe3ynbTaTaMu 00y4ueHHs B y4eOHOM o1y (MTOTOBBIMH OTMETKAMH) 10 KiaccaM
Y TIPaBUJILHOCTD UX 0(OPMIICHHS KIACCHBIMHU PYKOBOIUTEIISIMU;

— HHQOPMHUPYIOT MEIaroroB O BRISIBICHHBIX OIIMOKAaX, JOMYIIEHHBIX UMH MPU
pabote ¢ DXK;

— OCYILECTBIISIOT KOHTPOJIb 3a peannzanueid ®I'OC HOO, OO0 u COO; 3a
BBITIOJIHEHUEM Y4E€OHBIX IJIAHOB; TPOTHO3UPOBAHUEM X014, PA3BUTHUS U
pe3yNbTaTOB 00PA30BATEIBHOM IEATETLHOCTH MO KJIACCaM; MPABUIBLHOCTHIO
BesieHHs D7K; CBOEBPEMEHHOCTBIO OTPAKEHU B )KYpPHAJIE PACIIUCAHHUS;
3aMoJHEHUEM KypHaJla MelaroraMu; CBOEBPEMEHHOCThIO BBICTABJICHHUS
OTMETOK U Pe3yJIbTaTOB 3aHATUI; HAMIOIHIEMOCThIO OTMETOK; OTPaKECHUEM
MOCEIIAEMOCTH 3aHIATHI; CBOEBPEMEHHBIM 3aII0JIHEHUEM pa3jiesa JOMallHUuX
3a/IaHHii; COOTBETCTBUEM JOMAIIIHHUX 33JIaHUi TPEOOBAHUSIM MO COACPKAHUIO U
00beMmy.

5.6. Yuutens (megarorudeckuii paboTHUK):

— oTpaxkaeT B DK xo1 o0pa3oBaTeIbHOM AEATEILHOCTH B COOTBETCTBUU C
00pa3oBaTeNbHON NPOrpaMMON U y4€OHBIM TUIAHOM;

— €KEITHEBHO BHOCHUT B KYpPHaJl CBEJICHUS O 3aHATHUAX 10 MPEAMETY (TeMax
YPOKOB, 3a/IaHHBIX JIOMAITHUX 33IaHUIX );

— OLIEHUBAET 3PPEKTUBHOCTH U PE3YIbTATUBHOCTh OOYUECHHUSI yUAIUXCSI 110
npeaMety (Kypey, IporpaMMe), Y4UTbIBasi OCBOCHUE 3HaHUM, OBJIaICHUE
YMEHUSAMH, PA3BUTHE ONBITA TBOPUYECKOU IEATEILHOCTH, I03HABATEIILHOIO
MHTEpECA yUaIIUXCs;

— BHOCHUT JIaHHbIE 00 yCIIEBA€MOCTH yUaIIUXCsl, CBOEBPEMEHHO MTPOCTABIISET
MOJIyYeHHbIE YYCHUKAMU OTMETKH, B TOM YHCIIE€ YETBEPTHBIE (TIOJYyTrOA0BbBIE) U
r'OJIOBBIE;

— OTMETKH 32 MMCbMEHHbIE PA0OTHI BHICTABIISIET B CPOKH, IPETYCMOTPEHHBIE
HOpPMaMH UX MTPOBEPKH, HO HE TIO3HEE TPEX JHEU C MOMEHTA IIPOBEICHUS
padoTHI;

— 3aHOCUT CBOEBPEMEHHO JJAHHBIE O MOCEIIAEMOCTH yYalllUXCsl, BBIMOIHEHUU
JIOMAaNTHUX 3aJaHUi;

— 3anonHseT DX kak 3aMeraronil yauuresnasb (BBOJUT JaHHBIE O POBEACHHOM
YPOKE) B YCTAaHOBJIEHHOM IOPSAKE IPHU OCYIIECTBICHUH 3aMEHBI.

5.77. KitaccHbIe pyKOBOIUTEIN:

— KOHTPOJIUPYIOT aKTyaJIbHOCTh HH(OpManuu 00 ydaruxcs, poAUTENsIX U
CIHMCKaX CBOEro Kjacca U MHGOPMHUPYIOT JUCeTUYepa 00pa30BaTEIbHOIO
YUPEXKIEHUS O THOOBIX U3MEHEHUSIX, BHECEHHBIX B JKypHaJ,

— aHAJIM3UPYIOT YCIEBAEMOCTb U MOCEIIAEMOCTh YPOKOB YUAIIUMHUCS CBOETO
KJ1acca;

— KOHTPOJMPYIOT CBOEBPEMEHHOCTD 3al0JHEHUSI U BHECEHUS NelaroraMu
JAHHBIX 00 YCIIEBAEMOCTH M TTOCEIIAEMOCTH y4JaIlluXxcs CBoero kiacca B JK;
— MHGOPMUPYIOT POJUTENEH 00 yCIIeBAEMOCTH U MOCENIAeMOCTH JIeTeN
NOCPEJICTBOM OTYETOB, CPOPMHUPOBAHHBIX Ha OCHOBE JaHHbIX DK, B TOM yucie
0 3aIpocaM POJIUTENEH;



— 3HAKOMSAT YYalIUuXCsl U UX POJUTENEH C HOPMATUBHBIMU JTOKYMEHTAMH,
JOKAJIbHBIMU aKTaMH ¥ UHCTPYKIUSIMU, PETJTaMEHTUPYIOIIUMU MOPSA0K
HCIIOJIb30BaHus DK,

— IPEAOCTABJISIOT IO OKOHYAHUU KaXKJI0M YETBEPTU 3aMECTUTEIIO TUPEKTOPA
10 Y4€OHO-BOCIIUTATEIBHON paboTe OTYETHl 00 YyCIIEBAEMOCTH M MOCEIAEMOCTH
YUYaIUXCS KJIacca;

— OPraHu3yIOT ONEPATUBHOE B3aUMOJICUCTBUE MEXK]y YUaIlIUMUCS Kilacca, UX
poaUTENsIMU (3aKOHHBIMU TIPEICTABUTENSIMU ), aqMuHucTparueit l1Ikomst u
reJlaroraMu ¢ NoMoInbeo JXK;

— KOHTPOJMPYIOT €KEAHEBHO PETUCTpAIIHIO (haKTa MPUCYTCTBUSA/OTCYTCTBUS
y4alerocsi Ha 3aHsATUSX.

5.8. lucnietuep oOpa3oBaTEILHOTO YUPEIKICHHUS:

— BBOJUT M KOHTPOJIUPYET aKTyallbHOCTh AaHHBIX yuanuxcs [konst (O. U. O.,
TOJl POXKIACHUS, TI0JI, KOHTAKTHBIE TaHHbBIE, T00aBIeHUE (U3UIECKOTO JINIIA B
rpymiy «Y4eHUKN», HA3HAUYCHUE YUETHBIX TAHHBIX IS BXO/1a B DJIEKTPOHHBIM
nHeBHUK) (paznen DK «YueHuKn»);

— BBOJIUT U KOHTPOJUPYET aKTyaTbHOCTh JAHHBIX O POJUTEIISIX (3aKOHHBIX
npeacraButesx) ydammxces (@. . O., creneHpb po/icTBa, KOHTAKTHBIE TaHHBIE,
nobasieHue GU3NUECKOro Julla B rpynmny «Pogurenny, npuBsi3zka poaUuTeENs K
npouiIto0 ydeHHKa, HAa3HAYCHUE YUYETHBIX JAHHBIX JJI1 BXOJIa B AJIEKTPOHHBIN
nHEeBHUK) (pazaensl DXK: «Pu3udeckue Iuiay, « Y UeHUKN);

— BBOJIUT U KOHTPOJIMPYET AKTYaTbHOCTh JAHHBIX O JBH)KCHUU yYAIIUXCS
(paznen 2K «lIpukasbl 0 IBMKEHUSIX KOHTUHTEHTA» ), 3JIEKTPOHHBIN TIEPEBO/T
yUalMXCcsl U3 KJlacca/TPYIIbl B KJIACC/TPYIITY HA OCHOBAHUU MPUKA30B
nupekropa LIkomnsr;

— dopmupyeT B XK crincku kiaccos (pazaen XK «Kmaccewn»);

— ¢popmupyeT B XK criucku ydeOHbIX TPYII B paMKax Kiiacca/mapasienu
(paznen DK «['pynmnbl 00yueHus»), OTpakaeT U3MEHEHUS B CIIUCKAX TPy
(3aunciieHue, BHIObITHE, TIEPEBO/] yUAILIUXCS);

— BBOJUT JaHHbIe 11 popmupoBanus B K yueOHoro muaHa (pazaen 9K
«Y4eOHbIi M1an»);

— Ha3HA4yaeT yyuTesei no nmpeaMeram JIjsl KaKJI0ro Kiacca/rpynisl B
COOTBETCTBUH C YUEOHBIM PaCIUCAHUEM;

— HACTPaMBAET CXEMbI OOYUEHHUS JIJIsl HAYaJIbHOW, OCHOBHOM U CPEJIHEH MIKOJIBI
(pazmen DK «['padux oOydeHHS»): CIUCOK U3YyUAEMbIX TUCITUTIIINH
(TpemMeToB) I KaKI0TO KIIacca/TPyIIIbI, IEPUoa 00yUeHUs, IEPHO/T
aTTECTaIluH, KAHUKYJIbI, yueOHast HeJels, EPEHOCHI MPa3THUKOB,

— dopmupyeT B XK CIUCOK KIIACCHBIX PYKOBOAUTENEH U KOHTPOIUPYET
aKTyaJlbHOCTb JTaHHBIX (pa3nen DK «Ha3zHaueHne KIacCHBIX pyKOBOJIUTENIEH»);
— 3anoJiHgeT rpaduk sk3aMeHoB (pazaen XK «I'paduk sx3amMeHOBY);

— BBOJIUT JIaHHBIC 00 OpraHU3alluy 3aMeH TpenoaaBarene (pazaen K
«3ameHa mpenoaaBartesnein»);

— 3aI0JIHIET TeMaTUYeCKUe TUIAaHUPOBaHuA 1o npeameram (pasaen XK
«KaneHnapHo-TeMaTuueCKue MIaHbl»);

— pacnpeaessieT yueOHYI0 Harpy3Ky corjiacHO yueOHOMY TUIaHy B COOTBETCTBUU
C YTBEPKJIECHHBIMH CIIHUCKAMHU YUYUTENEH-TTPEAMETHUKOB, KJIACCOB, YUYEOHBIX
rpynn (pazaen 9K «Pacnpenenenne Harpy3km»);
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— BBOJUT AaHHbIe U popmupyeT B DK OCHOBHOE U CKOPPEKTHPOBAHHBIE
pacnucaHus 3aHITUN HA Y4eOHBII nepuol (4eTBepTh, MOIYyroaue, rof) (pasaen
2K «Pacrniucanue 3aHITUI»).

5.9. Anmunnctpartop 9K:

— 3aKpBIBACT MPEIbIIYIINN yueOHBIN IO/, OTKPHIBAET HOBBIN Y4eOHBIH 1o
(ycraHoBKa/mepeBo. 1 B HOBBIN yueOHbI ro — pazaen XK «Hacrpoiika
IpOrpaMMbI», oapaszaen « Tekymuii yueOHbIN ToI»);

— Ha3HayvaeT noJib3zoBareseid XK, To ecTh HaJeseT MpaBaMu JA0CTyIIa MpU
OTKPBITUH HOBOTO Y4E€OHOTO rojia B COOTBETCTBUU C YU€OHBIM TUIAHOM,
pacnucaHueM, rnpukazamu aupekropa HIkosr;

— YCTaHaBJIMBAET paciucanue 3BOHKOB (pazaen DK «Pacnucanue 3BOHKOBY);
— IPEJIOCTaBJISET JIOTHHBI U Tapoiiu i qoctyna K DK (IHeBHUKY) (pa3aen
XK «Duznueckue JIuIa);

— o0OecreunBaeT B3auMoiercTBrEe DK U CMEKHBIX CUCTEM, BEITIOIHSIECT
pe3epBHOE KOMMPOBAHUE JIaHHBIX;

— KOHCYJIbTUPYET nosib3oBareneil 2K mo BonpocaM pabOThI ¢ HUM;

— OCYUIECTBJISIET TEXHUYECKOE 00cykuBanue J7K, B TOM 4Hciie yCTaHABIMBAET
O0OHOBJIEHUSI KOH(DUTYpaLINH; €KETHEBHO TPOBOJUT PE3EPBHOE KOMMMPOBAHUE
0a3 JaHHBIX; yaIseT NIOMEYEHHbIE OOBEKThI; HACTPAauBAET (CUHXPOHU3UPYET)
nanHble Mexxy XK u a5ekTpoHHBIM THEBHUKOM (pazaen DK «Hacrtpoiika
CUHXPOHU3AIMH JTAHHBIX) );

— ocymiecTBisieT anMuHucTpupoBanue XK (pazaen DK
«AIMUHUCTPUPOBAHUEY);

— pa3rpaHUYMBacT IIpaBa J0CTYyIa MO0Jb30BaTeNIEl B COOTBETCTBUU C LIEJISIMU U
3aJladyaMM 00pa30BaTEIIbHOM IEATEIbHOCTU U Y4eOHOM Harpy3KH MeJaroros
(paznen 2K «Hactpoiika nosp30BaTeniei U mpasy).

5.10. PaGotHuku MeauiuHckon ciryx0b1 [1Ikomb:

— 3aIOJIHSIOT B Hayase yueOHoro roja pasaen «JIucT 310poBbs»: cBeaeHuUs 00
AHTPOIMOMETPUYECKUX JAHHBIX 00YyYarOLUXCsl, TPYIIIE 310POBbs, MEUIUHCKON
rpynne A 3aHATUN GU3U4ecKoi KyJabTypoi, HoMepe HeoOX0AuMOoN yueOHOI
Me0enu, a TaKKe METMIMHCKUE PEKOMEH IallNH;

— 00€eCIeynBalOT aAKTYyalIbHOCTh AaHHbIX pazaena K «Jluct 310poBbs» B
TE€YEHHUE roja.

5.11. Cnenuanuct KaapoBOil CiIy>kObl BBOAUT U KOHTPOJIUPYET aKTyaIbHOCTD
JAHHBIX:

— 0 meparornyeckux corpynnukax [Ikomnsl: mpueM Ha paboTy, yBOJIbHEHHE,
MIEPEBOJI, Ha3HAYEHHUE JOJKHOCTH (OCHOBHOM U 110 COBMECTHUTENBCTBY),
npuBsizka k rpynne «CotpyaHuku» (pazaensl DK «Duznueckue aumay,
«IIpuem Ha paboTy», «YBoJIbHEHHEY, «KaapoBbie epeMeieHus»,
«COoTpyIHUKIY );

— CIUCKU cOTpYAHUKOB LIIK0JIbI, MX JOIKHOCTH, B TOM YHCII€ PYKOBOJIUTENEH,
rpaduk padotsl (pazaensl DK «Ilonpaznenenus», «omkHoctny, «I'paduku
paboTHD»).

5.12. Cekpetaps (pedepeHT) ocymiecTBiaseT GopMUpPOBaHUE TPUKA30B O
JBIDKCHUU yUyalluxcs (3a4uciieHue, BEIOBITHE, OKOHYaHUE yueObl, IEPEBO/ B
JPYro# Kiacc/rpymimy).



5.13. Yyammecs Ikonbl 1 ux poauTenn (3aKOHHbIE IPEICTABUTEINN) UMEIOT
CJIEIYIOIIME BO3MOKHOCTH MPU MOJIb30BAHUU AJIEKTPOHHBIM JTHEBHUKOM:
— MOJYYaroT MHPOPMAIIUIO O JOMAITHUX 3aJaHHsIX;
— MOJYYaroT JaHHbIe 00 yCIIeBaeMOCTH 00yUaIOIUXCsl (BBICTABIEHHBIX
OTMETKaX).
6. IIpaBa noab3oBareJieit K

6.1. Bce nonb3oBatenu DK UMEIOT MpaBo UCIOJIB30BATh €T0 B €KETHEBHOM
pexume. MckmouenueM sBiseTcs MPOBEACHUE TEXHUUECKUX paboT, KOTOPhIE
MOTYT MPOBOAUTHLCS B CPOK HE O0JIee CYTOK C YBEJIOMIICHUEM I0JIb30BaTENCH 3a
HEJeJI0 10 Havajia padoT.
6.2. KnaccHble pyKOBOJIUTETN UMEIOT MTPaBO HHPOPMUPOBATH POJIUTENCH O
COCTOSIHUM YCIIEBAEMOCTH M MOCEIAEMOCTH UX JETEH uepe3 OTUETHI,
chopMHUpOBaHHbBIE HA OCHOBE JaHHBIX DK, 10 HEOOXOIUMOCTH.

7. OTBeTCTBEHHOCTH NOJIb30oBaTeae K
7.1. Bce moJib30BaTENM HECYT OTBETCTBEHHOCT:
— 3a HapyuieHue TpedoBanuil denepanbHoro 3akona ot 27.07.2006 Ne 152-03
«O mepcoHaNbHBIX TAHHBIX;
— pasrilalieHue CBOMX YYETHBIX TaHHBIX (JIOTHH, IapoJb);
— HapyuieHue TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX JTOKYMEHTOB, B TOM YHCIIE
JIOKaJIbHBIX aKTOB U MHCTPYKIUH, ONPEAEIISAIONINX MOPSII0K UCTIOIb30BAHUS
97K B COOTBETCTBHH € 3aKOHOJAATENBCTBOM PD.
7.2. Inpextop LIKoasI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE
yTBEpXKACHHUE yUEOHBIX IJIAHOB, IJIaHA PaCHPECIICHUs TeAarornyeckou
Harpy3Ku ¥ y4eOHOTO paciucaHusl.
7.3. 3aMecTUTeNh AUPEKTOPA MO0 Y4eOHO-BOCTTUTATEIbHON paboTe HECeT
OTBETCTBEHHOCTH:!
— 332 CBOEBPEMEHHOCTh (POPMHUPOBAHUS YU€OHBIX IJIAHOB, TUIAHA
pacnpeneneHus NeJarornieckoi Harpy3ku U yaeOHOTO pacliCaHus;
— pacrnevyaTKy COOTBETCTBYIOIIUX pa3/eiaoB DK B KOHIIE y4eOHOTO rojia U UxX
odopmIIeHHE.
7.4. AnmuamncTpaTop 9K HECEeT OTBETCTBEHHOCTb:
— 3a OecniepedoiiHoe pyHkimonupoBanue XK, 6a3 TaHHBIX U CMEKHBIX CUCTEM
CBA3HU;
— BBIINIOJIHEHUE PE3EPBHOTO KONIMPOBAHMS IaHHBIX;
— HATOJIHEHNE U aKTyaJIbHOCTh 0a3bl JaHHBIX pa00THUKOB [1IK0EI.
7.5. Texuudeckuil cnenuanuct u aiMuHucTpaTop XK HeCyT OTBETCTBEHHOCTD:
— 32 CBOEBPEMEHHOE coxpaHeHue Konuii 2K Ha 3JIEKTpPOHHOM HOCHUTEIIE
nH(popmaIuu (ONTUYECKOM JUCKE) U pacleuaTKy JOKYMEHTOB Ha OyMaKHBIX
HOCHUTEIISIX;
— COOTBETCTBHE yUeTHbIX 3anucerd DK ¢akram peanuzanuu o0pa3oBaTeIbHON
NEeSTENbHOCTH;
— MIPaBWJIBHOCTBIO UCIIOB30BaHusA XK.
7.6. Yuutens (megaroru) HeCyT OTBETCTBEHHOCTb:
— 32 CBOEBPEMEHHOCTh BHECEHHUS, TOCTOBEPHOCTh M aKTyaJIbHOCTh JaHHBIX 00
yCIEBAEMOCTH M MOCEIAEMOCTH YUalIuXcs;
— eKeJIHEeBHOE 3anojiHeHne JK;
— YCTpaHEHHUE BISIBICHHBIX OMMOOK npu BeaeHuu IK;
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— COXPaHHOCTh CBOUX PEKBHU3UTOB JIOCTYIIA, UCKIIFOYAIOIIYIO ITOJKIOUYEHNE
MTOCTOPOHHHUX.
7.77. KitaccHbI€ pyKOBOJIUTENIN HECYT OTBETCTBEHHOCTD:
— 33 CBOEBPEMEHHOCTh BHECEHUS, IOCTOBEPHOCTh U aKTyaJbHOCTh JAHHBIX 00
YCIIEBAEMOCTHU U MOCEIIAEMOCTH yYalUXCsl;
— IOCTOBEPHOCTD U aKTyaJIbHOCTh CITUCKOB Kjlacca U nH(popMauu oo
yuanuxcs u ux pogutensix (. U. O., Homep tenedona, aapec 3MeKTPOHHOIM
MIOYTHI);
— CBOEBPEMEHHOE MH(OPMUPOBAHHUE POJUTENIEH O COCTOSIHUU YCIIEBAEMOCTH U
IIOCEIIAeMOCTH UX JieTel nocpeactsom JK;
— MPEAOCTaBICHHUE 110 OKOHYaHUH y4E€OHBIX YeTBEpTEN (IIOIyroinii/roa)
3aMECTUTEINIO TUPEKTOPA MO y4eOHO-BOCIIUTATEIbHONW pabOoTe OTYETOB 00
YCIIEBAEMOCTH U MOCEIAEMOCTH yJaluxcs Kiacca.
7.8. JlucrieTuep 0Opa30BaTEIBHOTO YUPEIKIACHUS HECET OTBETCTBEHHOCTh 3a
CBOEBPEMEHHBII BBOJ U MOAICPKAHUE B AKTyaIIbHOM COCTOSTHUM JTAHHBIX
yuamuxcs Lkoibl, pactiucanue 3aHsATHI, OTPaXKEHHUE IBHKEHUS yUaIlIUXCs,
BEJICHUE KypHaJa 3aMEH, aKTyaJlbHOCTh OTYETA MO 3aM0JHEHUIO KypHaja
neJaroramMu.
7.9. PabOTHUKM MEAUIIMHCKOM CiryKO0bI LLIKOJIBI HECYT OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTH 3aIIOJIHEHHUS pa3jienia «JIucT 310poBbsS» U aKTYalbHOCTh
JAHHBIX B HEM.
7.10. Crienmanuct KaapoBoi CITy>KObl HECET OTBETCTBEHHOCTD 32 BHECEHUE U
KOHTPOJIb 33 aKTYaJIbHOCTBIO JAHHBIX O COTPYJHHUKAX, yUYACTBYIOIIUX B
00pa30BaTeNbHON JeSTEIbHOCTH.

8. OT4eTHBIC MEPHOABI M XPaHEHUE HH(poOpMaLH
8.1. OT4eThl MO yCEeBaEMOCTHU U MOCENIAEMOCTH CO3/IAI0TCA B KOHIIE YETBEPTH,
MOJIYTOJUsl U y4eOHOTr0 To/a.
8.2. Otuet o 3anoiaHeHnu DK M HAKOIUIIEMOCTH OTMETOK CO34AETCS
€KEMECSYHO.
8.3. Ilo 3aBepieHNN OTUYETHOTO NEpHoJia (UETBEPTH, IOJIYTOAUs, YUEOHOTO
roJla) UTOrOBbIE BEIOMOCTH PacleyaThIBAlOTCA Ha OyMa>KHOM HOCHUTEIIE,
3aBEPSIOTCS MOAMKUCIMU NIEAAroroB, KIIACCHBIX PYKOBOAMTEINEH, 3aMECTUTENS
JTUPEKTOpa MO y4eOHO-BOCIIUTATEIBHON paboTe, TUPEKTOpa.
8.4. I1o oxoHUYaHMHU y4EOHOI0 rojJia UTOTOBbIE BEIOMOCTH IPOIIMBAIOTCS,
IIPOLLHYPOBBIBAIOTCS,
OIE€YaThIBAIOTCS U CAIOTCS B apXUB JUIsl XPAHEHUS B YCTAHOBJIEHHOM IOPSIJIKE.
8.5. ITo oxoHuanuu yaeOHOrO roj1a nojHas Bepcus K nepeHocuTcs Ha
3JIEKTPOHHBIN
HOCHUTEJb HH(POPMAIH — ONITUYECKUH IUCK, OTIeYaThIBACTCS, 3aBEPSETCS
MNOJAMUCHIO 3aMECTUTENSL AUPEKTOPA MO YUEOHO-BOCIIUTATEIBHOM padoTe 1
pacippoBKOI MOJAMUCH U XPAHUTCS B apXUBE B YCTAHOBIIEHHOM MOPSJIKE.
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